
Letter of Agreement 

Between 

Kent School District #415 

And 

Kent Association of Educational Office Professionals 

Pursuant to the Demand to Bargain over the impact of the elimination of the Professional/Technical 

position in the Kent School District central office administration building administering the district's 

BECCA program and such program responsibilities being decentralized to the AAII Attendance 

positions in the KAEOP bargaining unit, the parties agree to the following: 

The AAII Attendance/BECCA responsibilities shall include the following: 
• Monitor student daily attendance for excessive absences per the law
• Alert school administrator(s) and/or counselor(s) of student attendance problems; provide

attendance reports as needed

• Inform parent(s) regarding excessive absences and record notification
• Enter relevant student attendance information in the notes section in the attendance module of

the student information system
• Monitor and track ongoing student absence information, making sure of the accuracy
• Assist in scheduling attendance meetings with administrator
• Provide reminder communications to parents regarding meetings, attendance workshops and

Community Engagement Board

• Inform the responsible person at your school of the need to schedule an interpreter for a school

attendance meeting
• Complete the draft copy of the truancy petition to be reviewed and signed by an administrator
• E-file (upload) the final copy of the signed truancy petition
• Prepare and attach attendance records to the petition as needed
• Email approved copies of the truancy petition to the truancy court and to the prosecutor's office

• Enter appropriate QS codes in the student information system
• Email Learning Supports to notify them that a petition has been filed
a Inform the truancy court of the need to schedule an interpreter, via the petition upload

The AAII Attendance/BECCA responsibilities shall llQl include the following: 
• Attend parent/student conferences, attendance workshops, truancy workshops, Community

Engagement Board, status conference, preliminary hearings, or other court hearings or

meetings
• Attend any meeting or workshop outside of the regularly scheduled workday
• Attend any training outside of the regularly scheduled workday without compensation

• Sign the final truancy petition to the court
• Sign any contracts or legal documents
• Make parent referrals for Community Engagement Board, or any other interventions or services
• Submit any court documents that have not been reviewed and signed by an administrator
• Set up interpreters for a court appearance

Any disputes over the scope of the AAII Attendance or BECCA assignments shall first be attempted to 

be resolved informally with the building administrator and absent a resolution, may be submitted to the 

2023/2024 LoA BECCA/ Attendance 

Kent Association of Educational Office Professionals and Kent School District #415 




